Ramadan Accommodation Request for Employers
[DATE]
[ADDRESSEE NAME]
RE: Ramadan and Eid al-Fitr Religious Accommodation Request
Dear [ADDRESEE],
My name is [full name]. I am [job title] at [employer or department].
As you may be aware, Ramadan will begin on or around February, 17, 2026, and will end on or around sunset on March 19. This is such a sacred month in Islam, observed by nearly 2 billion Muslims worldwide. 
While Ramadan is most known for us abstaining from food and drinks from sunrise to sunset, there’s an emphasis on community, increased worship, nightly prayers, and other devotional acts including charity. Ramadan is a time of reflection, spirituality, moral edification and purification and so much more. 
In light of my observation for this month, I would like to request the following accommodations [ask for specific requests pertaining to your job responsibilities].
Additionally, Muslims celebrate the conclusion of Ramadan with the Eid al-Fitr holiday. This is expected to take place on_____ based on the lunar calendar. I would like to request the following days off to celebrate this holiday [add days taken off if applicable]
I appreciate your understanding and commitment to make out work environment welcoming for all. Should you have any questions about this, please do not hesitate to contact me at [phone number or email]. Thank you.  
Sincerely,
[NAME]
[EMAIL | PHONE]



Ramadan Informational/Educational Letter for Employers
[DATE]
[ADDRESSEE NAME]
RE: Ramadan and Eid al-Fitr Information
Dear [ADDRESEE],
My name is [full name]. I am [job title] at [employer or department].
As you may be aware, Ramadan will begin on or around February, 17, 2026, and will end on or around sunset on March 20. Ramadan concludes by one of Islam’s most important religious holidays, Eid al-Fitr, on or around Friday, March 20 based on the lunar calendar. I would like to share with you some details about Ramadan. 
This is such a sacred month in Islam, observed by nearly 2 billion Muslims worldwide. While it is most known for abstaining from foods and drinks from sunrise to sunset, there’s an emphasis on community, increased worship, nightly prayers, and other devotional acts including charity. Ramadan is a time of reflection, spirituality, moral edification and purification and so much more. 
While performing the five daily prayers is obligatory for Muslims throughout the year, doing so is especially relevant during Ramadan. These prayers fall at (1) dawn, (2) noon, (3) midafternoon, (4) sunset, and (5) during the evening. These prayers typically take 5–15 minutes to complete. Each Friday, Muslims also attend a longer afternoon prayer called Jummah, which is performed in congregation and lasts roughly one hour.
Additionally, Muslims celebrate the conclusion of Ramadan with the Eid al-Fitr holiday. Muslims commemorate Eid al-Fitr worldwide through prayer, spending time with family, and in celebration according to their unique traditions.
As such, I would like to call attention to [mention any conflicting work events, programs,]
I appreciate your understanding and commitment to make out work environment welcoming for all. Should you have any questions about this letter, please do not hesitate to contact me at [phone number or email]. Thank you.  
Sincerely,
[NAME]
[EMAIL | PHONE]


